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Conformity
Required documents

M gement System

Management
System

Is it ensured that the scheme user has a license to

operate and that it or its group members (if applicable) Initial Audit +

Check which other sustainability certification schemes have
been used within the previous 12 months. Check if certificates
have been withdrawn within the previous 12 months. Verify
that the operational unit is currently (at the date of the audit)

Certificates, databases and registries of certification

11 are not suspended or excluded from another e None not blacklisted by another sustainability certification scheme.  schemes, interview with personnel
S P : Recertification " o M
sustainability certification scheme at the time of the Note: If an economic unit is suspended or excluded from Operating license
audit? certification by another sustainability certification system,
certification under HORTICERT is not possible, until the
suspension or exclusion expires
If the system user and/or its group members are also \/erl_f)_/ Whether the system user c_urrently holds_valld
e . . . - - certificates under other certification systems with a . .
certified under other sustainability (including social) e N Certificates of other standards, website/databases of
e . . . comparable scope or has held such certificates in the twelve . .
certification systems with a comparable scope at the Initial Audit + N " other schemes. Quantity accounting, mass balances for
12 A " e e e None months prior to the audit. P " .
time of the audit or were certified in the twelve months Recertification P other certification schemes, delivery documents issued
N L i " Check the scopes of these certifications. Check that all h "
prior to the audit: Are certificates, audit reports and h P h N " under other schemes, GHG calculations or audit reports
" " relevant information is available, including mass balance data,
other relevant documents available to the auditor? : : - N
GHG calculations and audit reports from previous audits.
Verify if the audited site has a history of certification under
one (or more) certification scheme(s) with comparable scope.
Is it ensur_ed that no hoppmg bgtweer_\ certification Initial Audit + Check whlch_ other sustainability certlflcatlpn‘ schemes are Certificates, databases and registries of certification
1.3 schemes is performed with the intention to cover or e None currently being used or have been used within the previous 12 . N .
P R Recertification : - e schemes, interview with personnel
conceal violations of other certification schemes? months. Check with the respective other certification
scheme(s) if certificates have been withdrawn within the
previous 12 months.
Verify whether the internal risk assessment has been
conducted according to the requirements in the management
Did the system user conduct a internal risk (self- guidance.
)assessmgnt. isit appropriate, are risk control Initial Audit + Ensure that the results of the internal risk assessment is Documentation of the internal risk assessment, QM
1.4  measures implemented into the management system e None P . . . f
N " ; Recertification finalized prior to the audit and submitted on timely mannerto  system/handbook
and were the results submitted to the auditor prior to the CB
s X
the audit? Please be aware that the documentation is the basis for the
risk assessment conducted by the external (certification body)
auditor.
Has an internal audit/inspection/assessment regarding
the |mplementatlon of all relevant HORTICERT Initial Audit + Check whether an internal aule has taken place. Check Completed checklist with link to relevant evidence,
1.9 requirements taken place and are all relevant None whether the audit report takes into account the relevant

. : : Recertification
documents available (relevant service providers and

subcontractors have to be taken into account)?

service providers and subcontractors.

results, action plan, progress report
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Indicator

Initial Audit +

110 Recertification

Is the Sustainability Improvement Plan available?

Are the amounts of material delivered as sustainable
consistent with the size of the crop area and yield or
production capacity per year?

22 Recertification

ation

/ Extension

None

Consider risk
level
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ation Guidance

Verify if an Sustainability Improvement Plan is available and if
it lays out measures to fulfil 50% of sustainability
development indicators within the first two years of
certification and the remaining 50% within the first four years
of certification and if chosen measures are suitable to reach
those goals

Check reports on outgoing material, delivery notes, field
records etc.

Note: For this indicator, audit intensity is dependent on the
defined risk level for traceability (regular or high)

Required documents

Sustainability Improvement Plan (e.g. extended audit
checklist), QM manual

Reports on outgoing material, delivery notes, field
records etc.

2 Traceability

Initial Audit +
Recertification

If subcontractors are commissioned are contracts

29 available?

Chain of Custody - Mass Balance

Chain of Custody - Physical Seggregation

Greenhouse Gas Emissions
If an individual GHG calculation was performed

(optional), answer with "yes". If the default value Initial Audit +

Consider risk
level

In the case of subcontractors, the contracts must be checked
for reliability and completeness. In addition, the
subcontractors must provide evidence of compliance with
HORTICERT (see also indicator 7.2.1 Sustainability Req).

If no subcontractors are used, compliance is to be marked with
“n/a".

Note: For this indicator, the audit intensity depends on the
defined risk level for traceability (regular or high).

Translated with DeepL.com (free version)

If no individual GHG calculation is carried out, some of the

Contracts with subcontractors

calculation period? Recertification

answered with
"Yes"

- Diesel or other fuel consumption

- Electricity consumption and source of electricity (public grid,
own process, others)

- Heat consumption, fuel for heat production and type of
heating system

- Amount of wastes (e.g. waste water)

Do the emission factors taken from databases and literature

ranly with tha HODRTICEDRT racuii el tha innut

51 provided by HORTICERT is used, answer with "not Recertification None following indicators are not relevant.
relevant”.
Check that the calculation is available in an open format, e.g.
Is the basic calculator for GHG accounting according to Only relevant Excel, where all inputs and formulas are presented
the HORTICERT GHG methodology available, have all - - only transparently and which contains verifiable sources for each . . . .
- N Initial Audit + if 5.1 was h B Calculator document (partially filled) in open/accessible
5.2 relevant GHG emissions been taken into account and Recertification  answered with input and emission factor. format
does the GHG calculator form a solid basis for future "Yes" Check that correct conversion and economic allocation factors
calculations of individual substrate recipes? have been applied and match the factors specified in HORTI-
TRACE.
Check the calculation, formulas and results. Check if the
Have all relevant GHG emissions for the production Only relevant ‘calculanon IS avallab\g in an open format e.g. Excel W‘th gll
) " " . " h inputs and formulas displayed transparently and containing
process been included in the calculation and were they Initial Audit + if 5.1 was e f L . .
53 " e . verifiable sources for each input and emission factor. Calculator document in open/accessible format
correctly calculated according to the methodology of  Recertification answered with . ) ) )
et Check if correct conversion and economic allocation factors
HORTICERT? Yes . P . .
have been applied and are in line with the ones stated in
HORTI-TRACE.
EMISSIONS TFOM Processing Shall CIude SmiSsIons Trom the
processing itself; from waste and leakages
Verify whether the following input data has been gathered
correctly on-site and is plausible. Check if information of
production report is consistent with the data: Production report, reporting of outgoing material, flow
- Calculation period (past calendar year) meters, plant layout and process descriptions, meters
5.4 emissions been determined correctly for the y mount of process-specific inputs P P

information, sources and publication date as far as the
data is from literature sources or databases.

For emission factors the following sources can be used:
List of Standard Values of HORTICERT.

5 |Greenhouse Gas Has the data basis for the GHG calculation of all

Emissions i " -
55 shipping processes (incl. transported quantity, means
: of transport and transport distance) been determined
correctly?

Initial Audit +
Recertification

None

Verify whether the following input data has been gathered
correctly on-site, is plausible and has been entered correctly in
HORTI-TRACE:

- Mode of transport

- Average transport distance per mode of transport

- Total amount of transported raw material per mode of
transport
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Internal reporting system, information from suppliers or
transporters and documentation regarding unloaded
distances. Searates.com or other websites for distance
calculation.

Documentation of information, sources and publication
date as far as the data is from literature or database
sources.

Transparent documentation of source




Is it ensured that the correct GHG values for newly

ype of

Indicator
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ed documents

For all created materials in HORTI-TRACE in case individual
GHG value has been added, check for correctness and
plausibility of the value and the unit used.

Documentation GHG values, HORTI-TRACE

56 created materials have been stated in HORTI-TRACE? Recertification |None In case of changes: communication with certification
In case of changes: Check the communication with the body
certification body
Verify if the following data is plausible and has been entered = .
Have the process-specific emissions per output Initial Audit + correctly in HORTI-TRACE HORTTRACE, GHG calculation
57 (entered under "Processing Plants” been correctly Recertification None In case of changes: communication with certification
stated in HORTI-TRACE? In case of changes: Check the communication with the bod ges:
certification body Yy
HORTI-TRACE, GHG calculation
If individual GHG emissions of a Trade Name were Check whether the individual GHG values of the "Trade Icne:taifsiecaot:oc:Zl%esg(;\(e)g(nx‘r:‘el:}:s?;\:”ftglIt(:‘v?/in datais
58 created in HORTI-TRACE, were these correctly Initial Audit + None Names" have been entered correctly, if available. If an lausible and hasybeen entered correctly in HgRIT-
. specified? If an individual unit of a trade name was Recertification individual unit has been selected, an individual GHG value $RACE y
specified, was the individual GHG value also added? must also be specified
In the event of changes: Check the communication with
the certification body
l/::feycélf t?::'ool\gﬁir%%gzts is plausible and has been entered HORTI-TRACE, GHG calculation
59 Have the economic GHG allocation factors been Initial Audit + None v
: correctly stated in HORTI-TRACE? Recertification . - . In case of changes: communication with certification
In case of changes: Check the communication with the bod
certification body v
Have the shipping processes (incl. transported . .
510 quantity, means of transportation and transport Recertification None E:?rzl;t\?vhitworgﬁﬁaRtZCd;termmed in 5.7 has been entered HORTI-TRACE
distance) been entered correctly in HORTI-TRACE? Y
. e Only relevant  Check that the calculation is available in an open format, e.g.
511 zi?iso?ecrsaekc‘(k;ezagcg;]aliar:?frf&:;:;e‘;r:l\sroeussucbeszgf:r:ﬁyn Recertification if 5.1 was Excel, where all inputs and formulas are presented Updated calculator document (partially filled) in

made to the recipe or new recipes were entered?

answered with
"es"

transparently and which contains verifiable sources for each
input and emission factor

open/accessible format
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HORTICERT audit checklist for the additional
role First Collector (if applicable)

Conformity

ation Guidance ed documents

Management System

Traceability

Does the information and quantities from weighbridge
tickets, delivery notes and in HORTI-TRACE entries of

Consider risk

Compare information and quantities of the reporting with the
related incoming/ outgoing weighbridge tickets, delivery
notes or HORTI-TRACE. Reasonable deviations are acceptable.
However, explaining documentation (e.g. weight loss due to

Quantities from delivery notes, weighbridge tickets and

2.8 the incoming and outgoing sustainable material match  Recertification drying/cleaning documented by drying protocols etc.) are N " : o
. . . . level . reporting system, plausible explanations of deviations
with the information from the reporting system of the required.
company?
Note: For this indicator, audit intensity is dependent on the
defined risk level for traceability (regular or high)
Has the master data been entered correctly in HORTI- Check master data entries and changes Delivery notes, and / or weighbridge tickets, company
212 TRACE? Initial Audit + None basic data, HORTI-TRACE entries
g If master data had to be corrected or updated, has it Recertification Verify if the following data has been gathered correctly on-
been ensured that this was done correctly and the site, is plausible and has been entered correctly in HORTI- In case of changes: communication with certification
Verify if the certification information on the inputs is
documented or plausible.
Compare input quantities are correct with delivery notes
(and/or weighbridge tickets) and verify if they have been
Have the inputs of sustainable material in HORTI- entered correctly into HORTI-TRACE
TRACE through the create function been entered . . Verify if the amount of sustainable material that is included in . . . . .
- " " N - Consider risk . . P . Delivery notes, and / or weighbridge tickets; HORTI-
2 Traceability 213 cor‘rect‘Iy accqrdlng to the del;very notes, physical Recertification level HORTI-TRACE was physically received at the indicated site. TRACE incl. HORTI-TRACE transaction overview
deliveries, or, if relevant, previously existing mass
balance documentation? If relevant: comparision with existing mass balance
documentation
Note: For this indicator, audit intensity is dependent on the
defined risk level for traceability (regular or high)
. . . . . Verification that incoming and outgoing quantities can be
214 Egktehti Iar;]fgrd:ﬁsg?ya::tg:?:at;gsi:en :VSE.H?{EEEE Recertification Consider risk  verified by delivery notes and/or weightbridge tickets and Delivery notes, and / or weighbridge tickets; HORTI-
. y . " . N . level that the stated the quantities in HORTI-TRACE match with TRACE incl. HORTI-TRACE transaction overview
entries for incoming and outgoing sustainable material?
these documents
Verify if all batches of sustainable incoming material have
Has HORTI-TRACE been used through the certification been received and all batches of sustainable outgoing material
215 period? Have the HORTI-TRAEC inputs been updated  Recertification None have been forwarded via HORTI-TRACE during the HORTI-TRACE incl. HORTI-TRACE transaction overview
at least every three months? certification period. Verify if HORTI-TRACE inputs have been
updated at least every three months
How many cubic meters (m3) of (various) materials . .
declared by the System User as sustainable certified . Check quantities in HORTI-TRACE, comparision with ERP HORTI-TRACE incl. HORTI-TRACE transaction
218 Recertification None overview, ERP System, documentation of outgoing

according to HORTICERT were sold in the previous
certification period?

Chain of Custody - Mass Balance

Chain of Custody - Physical Seggregation

Greenhouse Gas Emissions

system or other documentation of outgoing material
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