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Yes No N/A

Management System

1.11 Is a list of all HORTICERT compliant Group Members 
accessible and complete?

Initial Audit + 
Recertification None

Check whether the list of all Group Members is available and 
includes the name, address and individual number of each 
Group Members . The list must include all Group Members, 
which have supplied sustainable material within the 12 months 
prior to the audit or will supply material in case of initial audit.. 
For a certification at least one Group Members must be on the 
list.

List of Group Members, contracts with Group Members

1.12 Do the Group Members covered under the Group 
Manager build a homogenous group?

Initial Audit + 
Recertification None

Check whether the Group Members are from the same region, 
share similar climatic conditions, production systems and 
share the same risk exposure (based on risk assessment). 

Maps, geographic region, size of region/ supplying area, 
production systems

1.13 Are HORTICERT self-declaration forms of all Group 
Members filled out and signed?

Initial Audit + 
Recertification None

Check whether all Group Members on the list have completed 
and signed the correct HORTICERT self-declaration for Group 
Members . At least one self-declaration must be available 
during the audit.  Verify if corrective actions have been 
defined by Group Members (if non-conformities were 
detected).

HORTICERT self-declaration forms, list of Group 
Members

1.14
Are sufficient internal audit procedures available that 
cover all Group Members and verify information of the 
HORTICERT self-declaration?

Initial Audit + 
Recertification None

Internal audit procedures must include monitoring of 
corrective actions in the case of non-conformities and 
exclusion of Group Members in the case of persisting non-
conformities.
Check whether internal audit procedures are sufficient to 
verify Group Members information on self-declaration, to 
monitor corrective action and to exclude Group Members s, 
when necessary.

Internal procedures, quality management system, 
HORTICERT self-declarations/ self-assessment forms

1.15

Have all Group Members supplying sustainable material 
gone through an internal audit? Has the audit properly 
taken into account e.g. GRAS analyses regarding the 
eligibility of Group Members?

Initial Audit + 
Recertification None

Verify whether e.g a GRAS analysis has been conducted for 
the sourcing region including all Group Members. Check 
whether all Group Members supplying sustainable material 
have successfully passed the internal audit and especially 
comply with HORTICERT sustainability principle 1 (according 
to GRAS analyses)

List of group members and risk factor inl. Explanation
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1.16
Has a sufficient number of Group Members been 
selected for verifying compliance with the HORTICERT 
sustainability requirements based on a sample?

Initial Audit + 
Recertification None

The sample size is determined by the following formula: s = r 
*√n, where r represents the risk factors and n the total number 
of group members. 
Factors to be taken into account when selecting the individual 
Group Members of the sample:
•type of raw material / feedstock / crop
•different size of suppliers
•geographical location
•at least 25% should be determined on a random basis
The auditor may increase the sample size during the audit if 
this is needed to gain a representative understanding.

The minimum sample size is the square root of the total 
number of group members (√n) or 10% of the total number of 
group members (n) whichever number is higher. The minimum 
sample size must be multiplied by the risk factor In case SH 
and ISP both are part of the group, sample audits must be 
determined for both SH and ISP. Minimum sample size for SH 

List of Group Members. Verify the number of Group 
Members on the list. Risk factor

1.17 Were all Group Members audited positively? Initial Audit + 
Recertification None

Verify if all Group Members from the sample have been 
audited with a positive result. 
In case one or more entities from the sample have a negative 
audit result the sample must always be doubled.
In case of non-conformities on Group Members level, verify if 
all relevant non-conformities have been corrected.

Audit reports of Group Members

1.18
Does the Sustainability Improvement Plan also outline 
how additional SHs and ISPs will be added to the 
certification group over time?

Initial Audit + 
Recertification None

Verify if implementation plan with measures to include further 
SH and ISP is available and if the chosen measures are suitable 
to reach those goals. 

Sustainability Improvement Plan, QM handbook 

Traceability

2.4 Is ensured that the list of group members (SH and ISP) 
contains relevant information?

Initial Audit + 
Recertification

Consider risk 
level

Check whether name, address or geolocations of suppliers 
(SH+ISP) is available. 

Note: For this indicator, audit intensity is dependent on the 
defined risk level for traceability (regular or high)

List of suppliers

2.5

Is it ensured that sustainable material is only included 
from Group Members which have provided the 
appropriate HORTICERT self-declaration completely 
filled in and signed?

Initial Audit + 
Recertification

Consider risk 
level

Verify whether the appropriate HORTICERT self-declaration / 
self-assessment form has been filled in and signed. Compare 
dates of incoming deliveries with the date the self-declaration 
has been signed. Compare deliveries, self-declarations and the 
list of  Group Members .

Note: For this indicator, audit intensity is dependent on the 
defined risk level for traceability (regular or high)

Delivery notes, weighbridge tickets self-declarations, 
contracts, list of  Group Members

2.6

Are the amounts of sustainable material documented 
by the Group Manager and supplied by the Group 
Members plausible and fit the size of the Group 
Members land/production capacity?

Initial Audit + 
Recertification

Consider risk 
level

Compare the amounts supplied (by delivery notes from 
recipient and by documentation done by transporter) with the 
size of the fields / operational size of the  Group Members. 
Verify plausibility.

Note: For this indicator, audit intensity is dependent on the 

Contracts, invoices, delivery notes, self-declaration

2.18

How many cubic meters (m3) of (various) materials 
declared by the System User as sustainable certified 
according to HORTICERT were sold in the previous 
certification period? 

Recertification None Check quantities in HORTI-TRACE, comparision with ERP 
system or other documentation of outgoing material

HORTI-TRACE incl.  HORTI-TRACE transaction 
overview, ERP System, documentation of outgoing 
material

Chain of Custody - Mass Balance

Chain of Custody - Physical Seggregation

Greenhouse Gas Emissions
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